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Schedule of Digital Resources Budget Planning for AY 2019/20


As informed by Planning and Resource Committee, digital resources budget shall be centralized in the Library. To keep pace with budget planning in academic departments, the Library is moving the timeline forward. Academic departments would have more time to review current digital resources and propose new resources as necessary. 

This schedule includes: Selection guidelines for digital resources (Part I), Timeline for digital resource budget planning AY 2019/20 (Part II), Library Digital Resources Recommendation Form (Part III).


Part I: Selection guidelines for digital resources

According to XJTLU Digital Collection Development and Management Policy, the following guidelines may apply when propose new resources to the Library. 

· The digital resource must support the curricular and research needs of the University. There should be a target audience and an expected level of use.
· The content of the digital resource should come from an authoritative publisher/vendor on the subject.
· Preferably, the digital resource should be available for remote access via web, the authentication prefers IP address rather than other methods, such as login and password. 
· It is preferred to subscribe to subject packages instead of individual journal or e-book in term of cost-effectiveness.


Part II: Timeline for digital resource budget planning AY 2019/20

	No.
	Detailed Actions
	Persons
Responsible (contact)
	Timeline
	Note

	1
	To review current digital resources and propose new resource by filling out Library Digital Resources Recommendation Form (Part III)
	Faculty Representative from each academic departments/schools/ teaching centres (Library Liaison officers) 

*Submission: Heads of Departments to submit the filled form to the department annual planning folder on Portal
	1 Jan to
31 March, 2019
	

	2
	To collect and analyse 2018 usage data 
To present 2018 digital resource usage report

	Liping Yang, Susha Zhang
	6 March, 2019
	To be reported on 6MarLAC meeting 

	3
	· To check the overlap, duplication and most suitable format of digital resources collected
· To do research & survey on the feasibility and cost analysis
· To decide the final core digital collection based on exchanging information between liaison librarians and faculty library representatives
· To pre-allocate the budget to those identified digital resources by priority on annual basis
· To propose the digital resource budget plan (renewing, new purchasing budget) in AY2019-20

	Academic liaison librarians
(Library Collection Development Committee)
	1 April to
30 April, 2019
	

	4
	To submit library budget plan for further approval (Planning office, SMT, Board meeting)
	Xin BI (University Librarian)
	May to August, 2019
	

	5
	Digital resource budget implementation and periodical status report in AY2019-20
	Academic liaison librarians
Acquisition librarians 
	1 September 2019 to 31 August 2020
	


[bookmark: _Toc450897210]*Portal links:
· Centre for Administrative Affairs
· Centre for Student Affairs
· Centre for Knowledge and Information
· Centre for Academic Affairs
· Academic Departments
· Policy Deans
[bookmark: _GoBack]Link navigation: Office folder  → Budget  → AY19 20  →  Submitted Requests


[bookmark: _Toc373755142]Part III: 
[bookmark: _Toc450897211][bookmark: _Toc373755143]Library Digital Resources Recommendation Form

All patrons of XJTLU Library are encouraged to suggest literature materials to the Library’s collection. Requests shall be evaluated by the Library Resources Development Committee, based on the Library’s collection development policies and availability of budgets. Materials that support learning, teaching, and research by members of the University community receive priority. 
Please fill out this form as completely as possible to enable the Library to correctly identify the material that you would like to recommend. Please submit the complete form to the departmental library liaison officer. Then the form shall be emailed to the departmental liaison librarian for further process.
Note: This form is only used for Digital Resources recommendation. For printed materials, please refer to the Libguide of Library Book Acquisition.

Requester Information 
Name:                      
XJTLU ID Number:     
Department:               
Email Address:            
Phone:                        
Status: (Please choose)
Academic Staff             Postgraduate Student           Undergraduate Student 
Professional Service / Administrative Staff                    Other (Please specify)       __________   

Requested Item Information 
	Title
	

	Type
	Type could be e-journal, e-dissertation, abstract, index, patent, standard, Statistic and report, Media, newspaper, tools …

	Subject coverage
	

	Language
	

	Technical requirements
	

	Anticipated use
	

	Approx. price
	

	Other description
	

	Reasons of suggestion
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